UTMSPACE EXECUTIVE PROGRAMME DIPLOMA PRESENTATION CEREMONY 2019

SUMMARY OF ACTIVITY AND ACTIONS TO BE TAKEN BY GRADUANDS 



	BEFORE THE EVENT

	BIL
	ITEM
	NOTE TO GRADUANDS
	DATE / TIME
	ADDITIONAL NOTES

	
	1

	Submit the following :

· Confirmation of attendance form
· Survey form

	Both forms must be submitted to respective programme management centres via post / fax  
	Before
25 April 2019
	                      Kindly refer to invitation letter
Both processes must be completed simultaneously, before 25 April 2019


	
	
	Complete payment 
	Payment must be made to respective progamme management centres
	Before
25 April 2019
	

	
	2

	Collect convocation robe at UTM
	Present invitation letter at robe collection/return counter 


	Kindly refer to robe collection / return schedule 

	

	
	3
	Attend UTMSPACE Executive Programme Diploma Presentation Ceremony 2019 rehearsal 

	Gather at Dewan Sultan Iskandar, UTM Skudai, Johor Bahru
	2 May 2019,

8.30 a.m.
	Graduands are advised to arrive early at the hall.
Graduates should be dressed appropriately for the rehearsal. 

	DURING THE EVENT
	4
	Registration 

	Present invitation letter at registration counter
	2 May 2019

11.00 a.m. - 1.00 p.m
	Venue :

Foyer, Level 1, Student Union Building, ,UTM Skudai, Johor  Bahru


	
	5
	Attend UTMSPACE Executive Programme Diploma Presentation Ceremony 2019

	Gather at Dewan Sultan Iskandar, UTM Skudai, Johor Bahru
	2 May 2019
1.30 p.m. onwards

	Dress code: Formal 

	AFTER THE EVENT
	6
	Return convocation robe 
	Robe collection/return counter 

	Kindly refer to robe collection / return schedule 

	

	
	7
	Collect certificate / transcript
	Document to be collected from programme management centre 


	1 month after event
	


